Work Experience w.b 5th July 2027 Step by step process for pupils:
1. Apply to a number of employers asking if they can accommodate you for a week’s placement at the give dates. Remember it does not have to be in a field you are interested in as the process of applying and being at a work place itself gives you valuable experience! Ensure your emails/letters are formal and well-written. Make a good first impression!

2. Once the employer has agreed to host you, you MUST log on to Unifrog and click on ‘Placements’.

3. Add relevant information on the form on Unifrog. Make sure the employer details especially their email is accurate as Unifrog uses that information to send them an email.

4. Once you have completed the form, Unifrog sends an email to the employer asking them to confirm if they are able to host you and to provide any relevant insurance details. 

5. After the employer has added their part, Unifrog will email your parent/guardian to give their consent.

6. Finally, Unifrog will let me know that the above steps are completed and I will be in a position to authorise your placement. It can ONLY be authorised if all above steps have been completed. 

All the best.
Miss Dhillon

