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EXAMINATION & DATA MANAGER
IMMEDIATE START AVAILABLE

FULL TIME (37 HOURS PER WEEK) – TERM TIME + 5 DAYS (2 x examination results days and 3 PD days)
Scale 6, Point 18 - 22 £12.95 - £14.02 per hour (actual salary £21,302.26 to £23,057.97) dependant on experience


The Governors of Holy Trinity Academy are looking to appoint a suitably qualified and experienced full time Examinations & Data Manager.
[bookmark: _GoBack]We are seeking someone organised and enthusiastic with excellent communication skills and good attention to detail. You will take responsibility for the administration, organisation and smooth running of public and internal examinations and the management, development and delivery of data for the School including assessments and reporting data. 
The School has a clear vision on its journey to place Holy Trinity as a beacon of educational excellence and have the Gospel values at the heart of the community it serves. Every detail of Holy Trinity’s distinctive character has been directed towards promoting the culture and vision of a Christ-centred community focused on the experience of ‘life in all its fullness’ for each individual.
We aim to inspire and equip pupils to achieve their potential by enhancing their confidence and achievement in all subjects.
 
This post is a designated customer facing role under the fluency duty and requires the applicant to be fluent in English.

More information is available from our website holytrinity.academy
Please complete all application forms (CV’s will not be accepted) and return to amanda.gough@holytrinity.academy
Closing date for applications is Thursday 21st October 2021 at 12 noon.
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